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Log in 
Please enter the ID and PW supplied by the system 

  
 

System Description 
 

Status display 

Function 

ID and PW 

(supplied by system) 
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Function Description 

Please make sure the basic information on the individual is correct. If the information is incorrect, 

correct the information, in order to facilitate follow-up system. 

 
 

 

(1) Key in 

Click the function “step1 Key in”, then click the “Add Dissertation/Thesis” button to enter your 

Dissertation/Thesis data which includes Basic, Abstract, Table of Contents and Reference. 

 
  

Commonly used email 
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1. Basic information 

 

  

(＊)Required fields 

(＊)Optional fields 

If you have not completed 

yet, click here. 
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2. Abstract 

 
 

 

 

3. Table of Contents 
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4. Reference 

 
 

 

 

(2) Upload 

Please upload single PDF file with watermark and security configuration. 

 
 

http://140.137.101.7/image/logo-lib.jpg
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Please authorize public access dates. 

 
 

 

 

 

 

 

 

 

 

 

 

Please upload single PDF file with 

watermark and security configuration 
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(3) Print 

Please print the Authorization Form in duplicate which must be submitted to the university 

library and to the Office of Academic Affairs for approval for graduation. 
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(4) Submit 

Please submit the dissertation/thesis, when you have finished uploading. 

 
 

 

 

Please click the “Cancel Validatic”, when you have to correct the context. 
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How to add watermark and security configuration  
Convert the word file of your dissertation/thesis, including the title page, signature page of 

committee members, the acknowledgements, abstract, contents, full-text, references and 

appendix to single PDF file. 

 

1. Open the file and save it as a PDF file 

 
 

 

 

PDF file 

 
 

 

Save as PDF file 

Open the dissertation/thesis 

PDF file 
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2. Add watermark and security configuration 

Students should use computers that are installed with the Adobe Acrobat X Professional to add 

watermark and security configuration. 

 
 

 

 

3. Add watermark: 

Please click the URL(listed as below) to download the watermark. 

http://cloud.ncl.edu.tw/new_file_download.php?Pact=FileDownLoad&Pval=9963 

 

 

 

 

 

Download the 

Watermark 

http://cloud.ncl.edu.tw/new_file_download.php?Pact=FileDownLoad&Pval=9963
http://cloud.ncl.edu.tw/new_file_download.php?Pact=FileDownLoad&Pval=9963
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Open the dissertation/thesis →Document→Watermark→Add 

 
 

 

 

  
 

 

 

2.Watermark 

3.Add 

1.Document 

Select the path 

of Watermark 
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Watermark 

Look under the words 

O.K. 

Open 
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4. Security configuration: 

Secure→Encrypt with Password 

 
 

 

 

 

Password 

security 
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Finished the security configuration and save the file. 

Check 

Enter password 

Allow printing 

(selected 高解析度) 
O.K. 

Enter same 

password again 

O.K. 
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If you have any questions, please mail to hclai@mail.mcu.edu.tw 

Or call (03) 3507001 # 3763, thank you! 

security completed  

save the file 

mailto:hclai@mail.mcu.edu.tw

